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CTS Main Menu 
Log in to the CTS Application. Enter your username and password. 

 

 
 
The first screen accessed after login is the CTS Main Menu. This menu 
provides user-friendly access to the CTS modules. 
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There are two ways to navigate through the CTS modules.  
Firstly, the top menu bar displays the CTS modules in a tabular formation. 
Clicking any of these tabs will bring up the window giving you access to the 
various sections of the module. The  button allows user access to 
additional features of the program. 

 
 

Secondly, a user can click feature buttons on the page body to access each 
module. 

 
 

Specialty Buttons 
Below the Home button, there is a toolbar with specialty buttons. These are 
shortcuts meant to save a user time on repetitive navigation maneuvers.  

 
 

Change To My Favorites Menu 
Clicking this button changes the look of the main screen, allowing a user 
customization to better suit their needs. 
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Notice the Edit My Favorites List button. Click this button to select which 
modules to add to the My Favorites list. 

 
 
Click checkbox(es) to select item(s). Click buttons to set/remove items from 
favorites or clear sort order.  

 
 
When finished editing, click < Return to Menu button. 

  
 
My Favorites and All My Features (recently accessed) are displayed 
onscreen. 
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A user can switch back to the classic menu by clicking the Change To Classic 
Menu button. 

 
 

Safety and Health Library (Public) 
Click Safety and Health Library (Public) button to quickly access CTS780 
notifications, messages, reference documents, links, and attachments.  
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Safety and Health Library (SH Team) 
If a user has access, they can click Safety and Health Library (SH Team) 
button to add attachments. This button is a shortcut to CTS777: Safety and 
Health Library (SH Team).  
By clicking an item’s radio button, then clicking Make Public (on CTS780) 
button, attachments are added to the public Safety and Health Library. On this 
screen, a user also has capabilities to edit a file’s description, download or 
view a file. 
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Submit CTS a Help Ticket 
Clicking Submit CTS a Help Ticket button brings up the CTS Help Ticket 
screen. 

 
 
Select Request Category and Applies To options. Enter a Description of 
Request or Support Need, being as thorough as possible. 
Click the Click to Submit a CTS Help Ticket button. 
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Request Category 

 
 
Applies To 
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Once submitted, help ticket requests are logged below the submission area. 

 
 
Once finished, click < Return to Menu button. 

 
 
 

What Would You Like To Do 
This submenu contains links to frequently used modules. 
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Metrics 
The CTS Metrics modules can be accessed by clicking on the Metrics tab. 

 
 
Metrics can also be accessed via the Metrics button. 
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CTS Metrics Modules 

 
 
 

Portal 
The CTS Portal modules can be accessed by clicking on the Portal tab. 
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Portal can also be accessed via the Portal button. 

 
 
Portal Modules 
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Exposure Assessment 
The CTS Exposure Assessment modules can be accessed by clicking on the 
Exposure Assessment tab. 
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Exposure Assessment can also be accessed via the Exposure Assessment 
button. 

 
 
Exposure Assessment Modules 
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IH Programs 
The CTS IH Programs modules can be accessed by clicking on the IH 
Programs tab. 
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IH Programs can also be accessed via the IH Programs button. 

 
 
IH Programs Modules 
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JHA  
The CTS JHA modules can be accessed by clicking on the JHA tab. 

 
 
JHA can also be accessed via the JHA button. 

 
 
JHA Modules 
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Checklist 
The CTS CHECKLIST modules can be accessed by clicking on the 
CHECKLIST tab. 

 
 
CHECKLIST can also be accessed via the CHECKLIST button. 

 
 
CHECKLIST Modules 
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Medical Surveillance 
The CTS MEDICAL SURVEILLANCE modules can be accessed by clicking on 
the MEDICAL SURVEILLANCE tab. 

 
 
MEDICAL SURVEILLANCE can also be accessed via the MEDICAL 
SURVEILLANCE button. 

 
 
 
 
 
 
 
 
 
 
 



Open Range Software, LLC                                       CTS – Navigation User Manual   

  Page 21 of 32 

MEDICAL SURVEILLANCE Modules 

 

 
 
 
 

Injury-Illness 
The CTS INJURY ILLNESS modules can be accessed by clicking on the 
INJURY ILLNESS tab. 
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INJURY ILLNESS can also be accessed via the INJURY ILLNESS button. 

 
 
INJURY ILLNESS Modules 
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HMIS 
The CTS HMIS modules can be accessed by clicking on the HMIS tab. 

 
 
HMIS can also be accessed via the HMIS button. 

 
 
HMIS Modules 
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EDR 
The CTS EDR modules can be accessed by clicking on the EDR tab. 

 
 
EDR can also be accessed via the EDR button. 
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EDR Modules 

 
 

Toolkit 
The CTS TOOLKIT modules can be accessed by clicking on the TOOLKIT 
tab. 
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TOOLKIT can also be accessed via the TOOLKIT button. 

 
 
TOOLKIT Modules 
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Master Lists 
The CTS MASTER LISTS modules can be accessed by clicking on the 
MASTER LISTS tab. 

 
 
MASTER LISTS can also be accessed via the MASTER LISTS button. 

 
 
MASTER LISTS Modules 
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Administration 
The CTS ADMINISTRATION modules can be accessed by clicking on the 
ADMINISTRATION tab. 

 
 
ADMINISTRATION can also be accessed via the ADMINISTRATION button. 
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ADMINISTRATION Modules 

 
 
 

Quick Pick 
Quick Pick submenu is located at the bottom of each menu page. This feature 
lists the modules a user has used. Click on any entry to return to its module 
immediately. 
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A user also has the capability to search, filter, and customize rows displayed. 

  
 
 

FAQ 
The FAQ (Frequently Asked Questions) button allows users access to popular 
questions regarding the modules.  

 
 
The submenus contain FAQ For Page You Came From and System Wide 
FAQ (All Available Pages). This page also displays the Safety and Health 
Library and CTS Version Information. 
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Expand submenus to view content. 
If role permissions allow, questions can be added, edited, or deleted. 

 
 
Close browser tab when finished viewing FAQ page. 
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Expand/Collapse 
Clicking the submenu arrow allows a user to expand or collapse module 
section in and out of view. 
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