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CTS Main Menu

Log in to the CTS Application. Enter your username and password.

Log in

User Name

Password

Login to application

The first screen accessed after login is the CTS Main Menu. This menu
provides user-friendly access to the CTS modules.

Open Range

Main Menu
fome

» What Would You Like To Do

lx

¥ Menu Selection

Metrics
2 Daily Counts. Graphs snd Dazhbosrd

IH Programs
Confined Space. Laser, LEV. and othe IH Program Inventaries

Medical Surveillance
Medical Survellance a 2

EDR
sean

¥ Quick Pick

© s
Informaton
e JHA

Wark Aciviy and Job Hazard Analysis Inventary

Iniury-lliness
Incident a -

Sharing Ponsis t2 Werkers, Supenizors and more

- Jrse— (]

11 Sempiing and Heaitn Risk Exposure Assassment

@ Checklist

Checkist and Safesy Observation

@ HMIS
szardous Msters! Misnsgement for SDS and Chemica Invertory
(]I
u
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There are two ways to navigate through the CTS modules.
Firstly, the top menu bar displays the CTS modules in a tabular formation.
Clicking any of these tabs will bring up the window giving you access to the

various sections of the module. The button allows user access to
additional features of the program.

Open Range

Main Menu  Metrics | '~/ Portal |~ ' Exposure Assessment |~ | |H Programs

Secondly, a user can click feature buttons on the page body to access each
module.

* Menu Selection

©

Metrics Portal

Metrics, Daily Counts, Graphs and Dashboards Informad

—
I
=

IH Programs

Confined Space, Laser, LEV, and other IH Program |nventories Work Ag
Medical Surveillance Injury
Medical Surveillance and Program Enrcliment Interface Incident

Specialty Buttons

Below the Home button, there is a toolbar with specialty buttons. These are
shortcuts meant to save a user time on repetitive navigation maneuvers.

Harme ot

| Change Te My Favorites Menu | | Safety and Heslth Library {Pubfic) | | Safety and Health Library (SH Team) | | Submit CTS 2 Help Ticket

Change To My Favorites Menu

Clicking this button changes the look of the main screen, allowing a user
customization to better suit their needs.
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Home {nt

Change To My Favorites Menu

Notice the Edit My Favorites List button. Click this button to select which
modules to add to the My Favorites list.

CTS — Navigation User Manual

T T T T T T O T T O T T WO T TEE O e T Ve T e T LT e

Submit CT5 a Help Ticket

| Edit My Favorites List | | Safety and Heslth Library {Pubdlic) | | Safety and Hesalth Library {SH Team) |

| Change To Classic Menu

Click checkbox(es) to select item(s). Click buttons to set/remove items from
favorites or clear sort order.

¥  Add-Edit My Favorites I}
i Set Checked Items As Favorite | Remowve Checked Iltems From Favorites | Clear Checked Items Sort Order
Q- Go  Rows 100 %  Adionswv
1-100 of @
Status Feature Code Description
o [} Move Up Move Down My Favorite cTS041 Create or edit a sampling survey
(] Mave Up Maove Down My Favorite CT5081 Create or edit a health risk assessment survey

When finished editing, click < Return to Menu button.

Open Range

< Return to Menu

My Favorites and All My Features (recently accessed) are displayed
onscreen.
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v My Favorites

Qe o | mows ar | ¢ [ adionsw

Click on Choice

Feature Menu

Create or edit a sampling survey CTS041 Exposure Assessment
Create or edit a health risk assessment survey CTs081 Exposure Assessment
Create a worker notification report for personal sampling % CTS050 Exposure Assessment
Peer review a sampling survey CTs052 Exposure Assessment
Peer review a health risk assessment survey CTS094 Exposure Assessment
Generate an HRA export for review, sorting and download cTs118 Exposure Assessment
Generate a sample result export for review, sorting and download C1s121 Exposure Assessment
Create or edit a new person in the master personnel list CTS403 Master Lists
Review and reset application features menu descriptions CTs478 Administration
Add or update the features by individual users CTS481 Administration
Review or adjust system configuration settings CTS484 Administration
Create or update a role and assign a user list CTS499 Administration
Enter a safety inspection checklist for a project or task CTs598 Portal

v All My Features

Qv Go | Rows 15 | & | Acionsw
1-150f 351 >
Last Use o Assign Date | = Cick on Choice Feature Menu
12-SEP-2022 08:27.53 PM Create or edit a health risk assessment survey CT5081 Exposure Assessment
View application error log and view table data CTS434 Toolkit
Add or edit IH equipment for calibration tracking CTs523 IH Programs

A user can switch back to the classic menu by clicking the Change To Classic
Menu button.

| Change To Classic Menu | |

Safety and Health Library (Public)

Click Safety and Health Library (Public) button to quickly access CTS780
notifications, messages, reference documents, links, and attachments.

Safety and Heafth Library {Pubdic)

—
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CTSPORTAL /

CTS780: Safety and Health Library and Messages (Public)

Notifications and Messages

L4

Qo Go
Rows 100 S Actions ~
1-10f1
Start Date End Date Safety and Health Message Web URL
29-MAR-2022 - Report Safety and Health Message

1-10f1

L4

Reference Documents, Links and Attachments

L4

Q ~ Go
Rows 100 S Actions ~
1-10f1
Title Description  Document Type  Web URL
Download cts350_percent.png - - - View

1-10f1

<

Safety and Health Library (SH Team)

If a user has access, they can click Safety and Health Library (SH Team)
button to add attachments. This button is a shortcut to CTS777: Safety and
Health Library (SH Team).

By clicking an item’s radio button, then clicking Make Public (on CTS780)
button, attachments are added to the public Safety and Health Library. On this
screen, a user also has capabilities to edit a file’s description, download or
view a file.
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CTSPORTAL /

CTS777: Safety and Health Library (SH Team)

Edit Description Make Public (on cts780)
3
Q- Go  Rows 100 % | Adionsv
of 1
@IZI Edit Description Title Description Document Type Make Public {(on cts780) Web URL
® (] Download View F: * cts350_percent.png - - ¥

Submit CTS a Help Ticket

Clicking Submit CTS a Help Ticket button brings up the CTS Help Ticket
screen.

| Submit CT5 a Help Ticket |

Select Request Category and Applies To options. Enter a Description of
Request or Support Need, being as thorough as possible.

Click the Click to Submit a CTS Help Ticket button.

CTS Help Ticket

< Return to Menu

Request Category

Applies To

Description of Request or Support Need

Click to Submit a CTS Help Ticket

¥ Email Will Be Sent To
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Request Category

Request Category

Applies To

equest or Support Meed

OTHER

REQUEST ACCESS TO FEATURE
FEATURE FUNCTIOMN I55UE

MEED HELP/TRAIMING
REQUEST MEW FUNCTIOMALITY

Applies To

Request Category

Applies To

Description of Request or Support MNeed

¥ Email Will Be Sent To

Ak

-
-

INDUSTRIAL HYGIEME (IH)
SAFETY CHECKLISTS
SUPERVISOR PORTAL

PROGRAM ENMROLLMEMT (SPEAR)
JOB HAZARD AMALYSIS (JHA)
CHEMICAL INVENTORY/SDS
INJURY/ILLMESS INCIDEMNT
EMPLOYEE TEAM CHECKLIST
OTHER
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Once submitted, help ticket requests are logged below the submission area.

Help Tickets You Have Submitted
<

Attachments

Q~ Go Actions

1-10f1

Edit  Ticket ID Open Date Submitted By Description of Request or Support Need
® 4 0000002 14-5EP-22 CO¥, CHARITY test
1-10f1
<

Status

IN-PROCESS

Close Date  # Attachments

Once finished, click < Return to Menu button.

CTS Help Ticket

< Return to Menu

What Would You Like To Do

This submenu contains links to frequently used modules.

Main Menu  Metrics '~ Portal '~ Exposure Assessment

IH Programs

JHA v Checklist (v

Home (3

| Change To My Favorites Menu ‘ ‘ Safety and Health Library (Public) | ‘ Safety and Health Library (SH Team) ‘ ‘ Submit CTS a Help Ticket ‘

¥ What Would You Like To Do

Cliek on Cheice
Create or edit a sampling survey

Create or edit an injury or iliness case for the OSHA Log and incident reporting

Create or Edit Job Hazard Analysis (JHA)

Medical Surveillance

Feature

CTS041

cTs241

CTS561

Injury-liness '~ HMIS '~ v

ma @

Menu
Exposure Assessment
Injury-lliness

Job Hazard Analysis
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Metrics

The CTS Metrics modules can be accessed by clicking on the Metrics tab.

Open Range

Main Menu  Metrics o Portal

Checklist

IH: Action Tracking

Change To My

* What

IH: Beryllium Program
|H: Confined Space Program

|H: Equipment Tracking

* Menu
|H: Exposure Assessment

IH: LEV Program
Metrics
Metrics, Daiby

|H: Respiratory Protection
MED: Medical Interface

IH Progra
Confined Spa

MED: Support

System Metrics

Medical Surveillance

Medical Surveillance and Program Enrcliment Interface

sessment

| | Safety and Health Lib

Metrics can also be accessed via the Metrics button.

¥ Menu Selection

e JHA

IH Programs

Confined Space. Laser. LEV. and other IH Program Inventories

Medical Surveillance 6 Injury-lliness

Medical Surveilance and Program Emalment Interface

EDR Toolkit

Scan. Attach. Index Any Safery and Heafth Document

Administration @

Administraton and Securry Management

Configuration and Review Tooks

Metrics Portal
Matries Dy Counts. Graphs snd Dashbaards Infermation Shaing Porais to Werkers. Supenvizors and mere

Work Activity and Job Hazard Analysis Inventory

Incidens and Injury-liness tracking for wrends and OSHA reparting

(]
(<]
©
(-]

Bosure Asessment (]

114 Semping and Heskh Risk Exposure Atsessment

Checklist

Checkist ang Safety Observaton

HMIS

Hazardous Matersl Management for SDS and Chemical Inventary

Master Lists e

Master Lists of People. Place. Hazard and more
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CTS Metrics Modules

v Reports and Metrics

CTS029: Confined Space Reports and Metrics CTS150: Safety and Health Action ftem Reports and Metrics CT5468: Ventilation Proaram Reports and Metrics
Creste summary metics for the con e progra Summary metrics for '] Summary metrics for ventiation program
CTS524: Equipment Tracking Reports and Metrics CTS550: HRA Reports and Metrics CT$560: Sample Reports and Metrics

© 0 0

Summary metics for equipment inventory HRA Reports and Metics samping and HRA summary sepors and metrics
- =

CTS570: Reports and Metrics CTS644: Medical Surveillance Reports and Metrics {:j” CT$652: Respirator Program Reports and Metrics

JHA Repor Metics Summary metrics for medical surveilance Summary metrics for respirator program

€T5939: Beryllium Proaram Reports and Metrics CTS357: Safety Observation Reports and Metrics CTS959: Hazard Inventory Reports and Metrics

Summary metrics for benyfium program Summary metrics for checkists Summary metrics for hazard inventony

CTS996: System Metrics and Counts

Summary metics for system use

v Daily Counts and Trends

CTS026: Confined Space Daily Count Trends @ CTS059: IH Sample Daily Count Trends @ CTS534: Equipment Tracking Daily Count Trends @
Canfined Space Daily Count Trends IH Szmpie Daily Count Trends Equipment Tracking Daiy Count Trends

CT5938: Bervllium Program Daily Count Trends @ CTs956: Safety Observation Daily Count Trends @

Berylium Program Day Count Trends Safery Observation Dty Count Trends

Portal

The CTS Portal modules can be accessed by clicking on the Portal tab.

Main Menu  Metrics '~ Portal % Exposure Assessment
Home ﬁ}

Industrial Hygiene Portal

Change To My Favorites Menu l Information Request Portal and Health Library

Location Portal
» What Would You Li :
Medical Portal
Public Portal
¥ Menu Selection
Safety Portal
Supervisor Portal

Metrics Portal

Support .
Information Sha

Metrics, Daily Counts, Graphs and
Worker Portal
JHA

Confined Space, Laser, LEV, and other IH Program Inventories Work Activity an

Medical Surveillance a Injury-llineg

IH Programs
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Portal can also be accessed via the Portal button.

¥ Menu Selection b

Metrics Portal @ Exposure Assessment @
Metrics, Daily Counts, Graphs and Dashboards Information Sharing Portals to Workers, Supervisors and mare IH Sampling and Health Risk Exposure Assessment

IH Programs @ JHA 4  Checklist 0
Confined Space, Laser, LEV, and other IH Program Inventories Work Activity and Job Hazard Analysis Inventory Checklist and Safety Observation

Medical Surveillance e Injury-lliness @ HMIS

Medical Surveillance and Program Enrollment Interface Incident and Injury-lliness tracking for trends and OSHA reporting Hazardous Material Management for SDS and Chemical Inventory

EDR Toolkit e Master Lists e
Scan, Attach, Index Any Safety and Health Document Configuration and Review Tools Master Lists of People, Place, Hazard and more

Administration @

Administration and Security Management

¥ Supervisor Portal

CTS776: Search Worker Training by Supervisor

Search Worker Training by Supervisor

v Safety Portal

CTS598: Safety Inspection - Work Activity @ CTS649: Safety Inspection - Building or Structure @ CTS653: Checklist Action Closeout @

Enter a safety inspection checklist for a project or task Enter a safety inspection checklist for a facility Close a safety inspection action item

CTS658: Employee Team Checklist @ CTS659: Employee Team Meetings and Membership @ CTS664: Employee Team Reports and Metrics @

Teams demonstrating safety culture and safe-work practices Enter an employee team member, checklist or meeting Reports and metrics for employee teams

¥ Industrial Hygiene Portal

CTS599: SPEAR @ CTS660: Request Safety and Health Service @ CTS665: SPEAR Report

Submit a medical surveillance program enrollment action request (SPEAR) Submit a request for safey and health suppert Reports listing SPEAR requests and review

CTS890: Assign Pre-Sample Form Request @ CTS894: Create or Edit a Pre-Sample Form Request @ CTS902: BEQ Entry for Others @

Schedule and Track Pre-Sample Form Work Requests Prepare a Pre-sample Request and Autofill for a sampling Survey Allows entry of BEQD for other people
¥ Worker Portal &

CTS071: My Delegates List @ CTSe61: Work Schedule and Adjustments @ CTS662: My Sample Assignments @
Assign delegates that can SUpport your entry and reporting Document your availabilty to support work scheduling List of sampling requests you are assigned

CTS880: Change My Password @ CTS881: Unbound Nanoparticle Questionnaire @ CTS882: Laser Activity Questionnaire @
Change password option available if using database authentication Complete unbound nanoparticle activity use description and questionnaire Complete laser activity use description and questionnaire

CT5883: Beryllium Questionnaire CT5889: My Checklists @

Questionnaire to identify involvment in current o past beryllium activities Peer and Quality Review Custom Checklist Entry

¥ Location Portal

CTS594: Facility Hazard Inventory @ CTS595: Beryllium Area Entry (Check-In/Check-Out) @ CTS668: Hazard Inventory Locations @
Create or update a hazard inventory checklist Track entry and exit for berylium areas Create and Manage Hazard Inventory Locations

CTS699: Hazard Inventory Report @ CTS959: Hazard Inventory Reports and Metrics .

Hazard Inventory repart options Summeary metrics for hazard inventory
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¥ Information Request Portal

CTS086: HRA Survey CTS097: Sample Survey CTS593: Exposure Monitoring
List of approved HRA surveys List of approved and locked sampling surveys Overview about sampling and exposure assessment at your site

CTS771: Information Request Report

Search worker and report records to reply to a FOIA or Privacy Act
¥ Medical Portal

CTS596: Medical Portal For IH Exposure Assessment

Generate an exposure report for the medical provider
¥ Public Portal

CTS174: SDS Simple Search CTS779: Employee Team Search CTS780: Safety and Health Library and Messages (Public)
Search Safety Data Sheets (SDS) Search for your employee team ID and related information Search for safety and health documents, flyers and forms

CTS781: Laser Activity List CTS782: Confined Space List CTS783: Ashestos Awareness Search .
Public portal search tool to increase awareness of laser inventory public portal search tool to increase awareness of confined space public portal search tool to increase awareness of asbestos

¥ Support N

CTS085: Safety and Health Action Item Report . CTS090: Safety and Health Action Item Entry @ CTS654: Safety and Health Action Closeout @
Report for action tracking for review, download and sorting Entry of actions to track through closure Exposure Assessment action feedback and closeout

CTS777: Safety and Health Library (SH Team) @ CTS778: Safety and Health Message Board (SH Team) @

Helpful documents for increased safety awareness and cufture Find and review current fips and trends for safety and health topics

Exposure Assessment

The CTS Exposure Assessment modules can be accessed by clicking on the
Exposure Assessment tab.

Exposure Assessment IH Prox

: Exposure Assessment

Support
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Exposure Assessment can also be accessed via the Exposure Assessment
button.

@ Exposure Assessment

IH Sampling and Health Risk Exposure Assessment

Checklist

Exposure Assessment Modules

¥ Sample Entry

@ CTS042: Sample Equipment and Calibration Detail @ CTS047: Survey and Notification Tracking @

Enter equipment and calibration detail for samples

CTS041: Sample Survey

Create or edit a sampling survey Track sampling survey notification

CTS050: Worker Notification CTS052: Peer Review and Lock Sample Survey

Peer review a sampling survey

CTS343: UnLock Sample Survey

Create a worker notification report for personal sampling Unlocks sampling surveys 5o they can be edited

CT5345: Sample Schedule @

Schedule of sampling based on pre-sample form entry

CTS344: Post Approval Notes and Attachments

dd notes and attachments to a sampling survey after it is locked

® Sample Reports

CTS056: Sample List Reports CTS064: Sample Statistics CTS065: Sample Result to Current OEL Report

Reports to help understand quantity and quality of sampling data Descriptive and other statistics on sampling results Count comparison of sample results to OEL

CTS101: Exposure Monitoring Summary Report CTS121: Sample Results Export CTS122: Sample Survey Export .

View and report locked personal samples focused on tracking dates Generate a sample result export for review, sorting and download Generate a sample survey export review, sorting and download

CTS157: Data Mine Keywords In Sample Records itions Report

CTS153: Search Sample Survey Attachments CTS158: Pending Notifi

Data Mine Keywords quickly to find sample records Search tool focused on retrieving and viewing survey attachments Simple List of Pending Worker Notifications

CTS159: TWA Export Personal Samples

Export of unique personal TWA samples based on date,person,agent unit

CTS560: Sample Reports and Metrics

&

Generate sampling and HRA summary reports and metrics

¥ Health Risk Assessment (HRA) Entry

CTS068: HRA Sample Status

Track and complete sampling for HRA

CTS094: Peer Review and Lock HRA Survey

Peer review a health risk assessment survey

CT5124: Post Approval Notes and Attachments

Add notes and attachments to an HRA survey after it is locked

CTS156: Worker Roster Entry and Adjustments

Direct Entry of an AU Work Roster for Open or Approved Surveys

CTS081: AU-Health Risk Assessment Survey

Create or edit a health risk assessment survey

CTS108: Assessment Unit (AU-SEG) List

Create an AU-SEG for exposure risk

CT5152: HRA Evaluation Entry and Adjustments

HRA Evaluation Entry and Adjustments

o 0

CTS084: Survey And Notification and Tracking

List of HRA survey and ability to change dates

CTS116: Unlock or Archive HRA Survey

Unlock (re-open) or Archive an HRA survey

CT5155: AU-HRA Survey Evaluation Schedule

Check AU HRA Surveys Due for Reassessment
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¥ HRA Reports
CTS107: HRA Sample Priority Report

List of HRA by risk priarity with sample requirement flags

CTS118: HRA Export

Generate an HRA export for review, sorting and download

CTS656: HR Position Work History Report
Search Position Description wark history collected through HR Interface

ke
CTS112: Assessment Unit (AU) List Report

Listing of active Assessment Unit (AU) for review, download and sorting

CTS178: List 081 AU-Roster Compared To 181 Enrollme. ..
List 081 AU-Roster Compared To 181 Enroliment

CTS669: Search HRA Survey Attachments

Search tool focused on retrieving and viewing survey attachments

CTS117: AU Work Roster Report

Work roster listing by AU for all current and historical Surveys

CTS179: List 181 Enrollment Compared to 081 AU-Rost...

List 181 Enroliment Compared to 081 AU-Roster

¥ Support

©
[~ ]

CTS044: Occupational Exposure Limit (OEL)

Enter an OEL for sampling or risk comparision

CTS061: Quick Pick Template

Autofill picks for fields such as PPE and controls

CTS083: Exposure Group Category
site specific exposure group listing
CTS136: Agent Group List For Sample Entry @

Lists sample agents by comman group name for use during data entry

CTS045: General List of Equipment and/Process

Track samples to pieces of equipment such as a bailer or specialty
machinery

CTS070: Sample Planning Templates

Establish a sampling plan to track goals and to use as auto-fill

CTS109: Health Risk Ratings

Edit rating criteria for hazard severity and risk probability

©
o
©
o

CTS160: Sample ID Generator

Generate a unique list of sample IDs for a survey

CTS046: Worker Notification Templates

Site specific worker notification templates

CTS080: Project and Study List

Associate multiple sample surveys by project or study

CTS110: Corporate Health Hazards Inventory (HHI)

Edit health related detail for the master hazard list

IH Programs

The CTS IH Programs modules can be accessed by clicking on the IH

Programs tab.

IH Programs @h JHA v

: Asbestos Control

: Beryllium Program

: Biosafety

: Confined Space Program
: Equipment Tracking

: Ergonomics

: Hearing Conservation

: LEV Program

: NIR Program

: Respi

tory Protection
: Support
: Toxic Metals

: Unbound Manoparticle
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IH Programs can also be accessed via the IH Programs button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical Surveillance and Pragram Enrollment Interface

EDR

Scan, Attach, Indlex Any Safety and Health Dacument

Administration

Administration and Security Management

(-]

&

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

Injury-lliness

Incident and Injury-liness tracking for trendis and OSHA reporting

Toolkit

Configuration and Review Tools

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checkiist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of People, Place, Hazard and more

IH Programs Modules

@ Asbestos Program
CTS454: Asbestos Inspection

Create or update an asbestos inspection survey

CTSA72: Asbestos Abatement Activity

Enter an asbestos abatement work activty for a homogeneous area

CTSA75: Asbestos Determination By Location

Facility report for asbestos determination

©
o

CTS470: Homogeneous Area (HA) List

Create or update an asbestos homogeneous area

CTSA73: Inspection Schedule

Calendar for re-inspections and program contacts

CTS692: Asbestos Abatement Schedule

Review a calendar display of asbestos abatement jobs

o

CTS471: Homogeneous Area Sample Report

Listing of sample results linked to a homogeneous area

CTSA74: Inspection History

Report of inspections for searching and export

CTS783: Asbestos Awareness Search

public portal search tool to increase awareness of asbestos

&3
@ Beryllium Program

CTS909: Beryllium Area Inventory

Create or edit a beryllium area

CTS913: Review and Approval for BWP

Peer review and participant approval screen for a completed BWP

CTS921: Beryllium Inventory Report

Listing of current beryllium areas for review, download and sorting

CTS939: Beryllium Program Reports and Metrics

Summary metrics for beryllium program

CTS910: Beryllium Area Entry Tracking

Track task and entry into and out of a beryllum area

CTS914: Elevated Beryllium Wipe Sample Disposition

Notification and follow-up process for high wipe sample resuits

CTS922: Beryllium Work Plan (BWP) Report

Listing of current BWP for review, download and sorting

CTS911: Beryllium Work Plan (BWP)

Enter a Berylium Work Plan for hazard control

CTS915: Beryllium Hazard Assessments (BHA)

Enter a Beryllium Hazard Assessment (BHA) for hazard identification

CTS923: BWP Sample Requirement Report

Listing of active BWP tack sample requirements

@ Biosafety Program

CTS460: Biosafety Activity Inventory
Biosafety Activity Inventory

Page 17 of 32



Open Range Software, LLC CTS - Navigation User Manual

JHA

The CTS JHA modules can be accessed by clicking on the JHA tab.

Medical

Submit CTS a Help Tick Report

Toaolkit

JHA can also be accessed via the JHA button.

¥ Menu Selection k

Metrics @ Portal @ Exposure Assessment e
Metrics, Daily Counts, Graphs and Dashboards Information Sharing Portals to Workers, Supervisors and more 1H Sampling and Health Risk Exposure Assessment

IH Programs e JHA Checklist

Confined Space, Laser, LEV, and other IH Program Inventeries Work Activity and Job Hazard Analysis Inventory Checklist and Safety Observation

Medical Surveillance @ Injury-lliness @ HMIS

Medical Surveillance and Pragram Enrollment Interface Incident and Injury-lliness tracking for trendis and OSHA reporting Hazardlous Material Management for SDS and Chemical Inventory

EDR Toolkit e Master Lists e
Scan, Attach, Inclex Any Safety and Health Document Configuration and Review Tools Master Lists of People, Place, Hazard and more

Administration @

Administration and Security Management

JHA Modules

v Job Hazard and Safety Analysis (JHA) Entry
CTS539: Hazard Identification Worksheet (HIW) @ CTS561: Job Hazard Analysis (JHA) @ CTS565 My Personal List for JHA Hazards and Controls @
Hazard | dentiication Worksheet (HIW) Create or Edit Job Hazard Analysis (HAY Personal list of custom hazards and controls for use when you are creating a JHA
CTs585: Approval and Feedback Log @
Enter and Track Reviews, Suggestions, Feedback
[
v JHA Reports
CTS570: JHA Reports and Metrics LY CTS575: Field Walkdown Reports CTS577: Question Master Report
JHA Reports and Metrics Generate Blank Field Walkdown Reports Question Master Report
CTS581: JHA Schedule (CTS582: Data Mine Keywords In JHA Records
Reapproval or expire schedule for HIVY and JHA Data Mine Keywords to quickly find JHA records
¥ JHA Reports
CTS570: JHA Reports and Metrics @ CTS575: Field Walkdown Reports (CTS577: Question Master Report
JHA Reports and Metrics Generate Blank Field Walkdown Reports Question Master Report
CTS581: JHA Schedule CTS582: Data Mine Keywords In JHA Records
Reapproval or expire schedule for HIW and JHA Data Mine Keywords to quickly find JHA records
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Checklist

The CTS CHECKLIST modules can be accessed by clicking on the

CHECKLIST tab.

Checklist

<

Checklist

Safety Observation

Medical Sur

CHECKLIST can also be accessed via the CHECKLIST button.

¥ Menu Selection

Metrics

Metics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical surveillance and Program Enroliment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

Administration

Administration and Security Management

&

@ Portal

Information Sharing Portals to Workers, Supervisors and more

[ I

Work Activity and Jobs Hazard Analysis Inventory

@ Injury-lliness

Incident and Injury-liness tracking for trends and OSHA reporting

Toolkit

Configuration and Review Tools

o]
o
o
-]

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checklist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of Peaple, Place, Hazard and more

CHECKLIST Modules

v Safety Observation Checklist Entry

CTs667: Motor Vehicle Observation Checklist

Safety observation checklist for motor vehicle use

¥ Safety Observation and Checklist Reports

CT5615: Checklist Reports and Metrics

Generate safety inspection metric reports and exports

¥ Support

CTS601: Inspection Checklist Administrator

Manager view of inspection checkist

€TS609: Question-Requirement Report

Question-Requirement Report

CTS648: Motor Vehicle Observation Reports
Motor Vehicle Observation Reports

@ CTS602: Observation Count Checklist Administrator

Manager view of observation count checklist

CTS613: ChecKlist Builder

Build a yes/no checklist or adjust questions on one that exists

CTS604: Checklist Question-Requirement Entry

ChecKlist items formatted as Sat/Unsat or Yes/No questions to build checklists

CTS946: Observation Count Checklist Questions

Observation Count Checkist Questions

=]
o
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Medical Surveillance

The CTS MEDICAL SURVEILLANCE modules can be accessed by clicking on
the MEDICAL SURVEILLANCE tab.

Medical Surveillance

MED: Beryllium Registry
MED: Enroliment Review
MED: IH Role

MED: Medical Rale
MED: Support

Occ Med

Injury-Ilx

MEDICAL SURVEILLANCE can also be accessed via the MEDICAL

SURVEILLANCE button.

¥ Menu Selection

Metrics @

Metrics, Daily Counts, Graphs and Dashboards

IH Programs e

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance
Medical Surveillance and Program Enrollment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

Administration @

Administration and Security Management

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

Injury-lliness

Incident and Injury-liness tracking for trends and OSHA reporting

Toolkit

Configuration and Review Tools

@ Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

@ Checklist

Checklist and Safety Observation

@ HMIS

Hazardous Material Management for SDS and Chemical Inventory

e Master Lists

Master Lists of People, Place, Hazard and more

(-
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MEDICAL SURVEILLANCE Modules

¥ Industrial Hygiene (IH) Role

CTS181: Medical Enrollment (IH List)

Add or remove workers from medical surveillance

¥ Medical Role (Review of IH Request)

CTS640: Medical Decision Queue for Add/Remove Requests

Medical queue for accepting or rejecting enrollment change requests

¥ Enrollment Reports and Beryllium Registry

CTS178: List 081 AU-Roster Compared To 181 Enroliment

List 081 AU-Roster Compared To 181 Enrollment

CTS644: Medical Surveillance Reports and Metrics

Summary metrics for medical surveillance

o

CTS641: IH Decision Queue for Medical to IH GAP
IH queue to resolve GAP between the IH list and MED list

CTSe42: Log of Medical Queue Decisions

Log of Medical Accept or Reject decisions on CTS640

CTS179: List 181 Enrollment Compared to 081 AU-Roster

List 181 Enrollment Compared to 081 AU-Roster

@ CTS643: Log of Changes to IH List and Requests To Medical

Log of changes to the IH enrollment lst, and change requests to medical through
cTse40

CTS350: Beryllium Registry and Work History Export

Generate the DOE Beryllium Registry Export

¥ Occupational Medical Questionnaire and Records

CTS194: Occ-Med Pending Questionnaire Review

Review worker questionnaire for medical surveillance program enrollment

CTS636: Questionnaire Follow up

Review questionnaire set as needing follow up

v Support

CTS021: Qualification Programs

Create or edit a medieal surveillance program

CTS622: Review Exposure Assessment Data

1H Exposure Monitoring Results View For Medical Personnel

o
o

CTS195: Occ-Med Questionnaire and Record Entries

Create, edit or delete an occ-med record

CTS646: Occ-Med Tableview
Occ-Med manager table view

&

CTS191: Medical Enroliment (IH List) Report

Report listing of workers on the IH list for medical surveillance

CTS623: Medical Interface List Match Status
List of people loaded by Medical Interface o 640 decisions

@ CTS632: Occ-Med Questionnaire Builder

Tool to support buiding Occ-Med Questionnairs
CTS647: Occ-Med Program Metrics

Management metrics to measure use activity

CTS406: Employee Job Task Analysis

Unique hazard listing based for a worker based on assodiations

CTS626: Training-Requirement List

Entry and Edit of training requirements

CTS627: Training-Requirement Schedule

Training-Requirement Schedule

CTS629: Training-Requirement History

Training requirement completion report

CTS630: Training-Requirement Entry

Date a training requirement is completed

CTS645: Medical Surveillance Toolkit

Medical Surveillance Toolkit

Injury-lliness

The CTS INJURY ILLNESS modules can be accessed by clicking on the
INJURY ILLNESS tab.
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INJURY ILLNESS can also be accessed via the INJURY ILLNESS button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical Surveillance and Program Enroliment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

Administration

Administration and Security Management

o)
2]

b3

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

(o]
o

o

Injury-lliness

Incident and Injury-lliness tracking for trends and OSHA reporting

Toolkit

Configuration and Review Tools

Exposure Assessment

1H Sampling and Health Rick Exposure Assessment

Checklist

Checklist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of Peaple, Place, Hazard and more

INJURY ILLNESS Modules

¥ Injury and Iliness Entry and Edit

CTS241: Injury and lliness Case

¥ Injury and Iliness Reports
CTS250: Injury and lliness Listing Report

Injury and lliness Listing Report

CTS254: Monthly Hours Report

Monthly Hours Report

CT5267: Incident Report
Incident Report

CTS962: Injury-lliness Dashboard

Injury-liness Dashboard

Create or edit an injury or iliness case for the OSHA Log and incident reporting

CTS247: Incident/Injury Notification

Incident/injury Notification

CTS251: Injury and lliness Trend Report
Injury and lliness Trend! Report

CTS257: CAIRS Export

CAIRS Export

CTS271: Safe Work Days
Safe Work Days

CTS249: Incident/Injury Investigation

Incident/injury Investigation

CTS252: Injury and Iliness Cost Index Report
Injury and lliness Cost Index Report

CTS260: OSHA Log Report
OSHA Log Report

C€T5273: Injury-lliness Review By Org ID
View incidents by Manager Org ID

¥ Support

CTS240: Establishment and OSHA Summary
Establishment and OSHA Summary

CTS266: Injury-lliness Data Utilities
Injury-lliness Data Utilties

CTS853: Injury-lliness Picklist

Injury-lliness Picklist

CTS242: Monthly Work Hours Entry
Monthly Work Hours Entry

CTS269: Load Monthly Work Hours
Load Monthly Work Hours

CTS246: Monthly Mileage Entry
Monthly Mileage Entry

CTS270: Filter Groups and Counts

Filter Groups and Counts
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HMIS

The CTS HMIS modules can be accessed by clicking on the HMIS tab.

EDR Toolkit

¥

HMM: Chemical Inventory
HMM: Procurement Interface

HMM: Safety Data Sheet

HMIS can also be accessed via the HMIS button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical Surveillance and Program Enrollment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

Administration

Administration and Security Management

Dy

@ Portal

Information Sharing Portals to Workers, Supervisors and more

0 .

Work Activity and Job Hazard Analysis Inventory

@ Injury-Iliness

Incident and Injury-lliness tracking for trends and OSHA reporting

Toolkit

Configuration and Review Tools

]
-]
©
-]

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checkiist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of People, Place, Hazard and more

HMIS Modules

¥ Chemical Inventory Entry

CTS201: Chemical Inventory

Add or edit ehemical inventory

¥ Chemical Inventory Reports

(CTS206: Hazardous Material Listing Report

Generate a chemical lst report or export

CTS210: Facility Maximum List Export

Facilty Maximum List Export

CTS217: Chemical Inventory Reports and Metrics
Chemical Inventory Reports and Metrics

@ CTS203: Control Area

Create or edit a hazardous material-chemical control area

CTs208: Control Area Export

Control Area Export

CTS212: Inventory Review and Approval Report

Inventory Review and Approval Report

CTS219: Control Area and Chemical Inventory Change Log

Control Area and Chemical Inventory Change Log

CTS205: Facility Maximum Quantity

Maximum pound alert level for a chemical in a facilty

CTS209: Ingredients and EPCRA Export

Generate an ingredients based EPCRA export

CTS214: Chemical Inventory New Items Log

Chemical Inventory New ftems Log

CTS226: No Longer Needed Report
No Longer Needed Report

Page 23 of 32



Open Range Software, LLC CTS - Navigation User Manual

s
v Safety Data Sheet (SDS) Entry

CTS161: SDS Entry and Labeling Guide @ CTS164: Vendor and Manufacturer Entry @ CTS173: Product and Part Number Reference List

Create or update an SDS labeling guide Vendor and Manufacturer Entry Product and Part Number Reference List

v Safety Data Sheet Reports

CTS171: SDS and Labeling Guide Export CTS174: SDS Simple Search CTS175: SDS and HFR Reports
SDS and Labeling Guide Export Search Safety Data Sheets (SDS) SDS and HFR Reports

CTS176: Product-Part Number Export CTS218: Safety Data Sheets (SDS) Reports and Metrics .

Product-Part Number Export Safety Data Sheets (SDS) Reports and Metrics

¥ Procurement Interface

CTS283: Procurement Interface @ CTS284: Chemical Inventory Load Tools @ CTS289: Transaction Log

Procurement Interface Chemical Inventory Load Tools Transaction Log

-]

&

¥ Support
(CTS162: SDS Reference Lists @ CTS365: SDS Portal Editor (CTS378: Review and Data Utilities
SDS Reference Lists SDS Portal Editor Review and Data Utilties

EDR

The CTS EDR modules can be accessed by clicking on the EDR tab.

Toolkit

I
v

EDR: Electronic Doc. Retriev.

EDR can also be accessed via the EDR button.

¥ Menu Selection R

Metrics @ Portal @ Exposure Assessment

Metrics, Daily Counts, Graphs and Dashboards Information Sharing Portals to Workers, Supervisors and more 14 Sampling and Health Risk Exposure Assessment
IH Programs @ JHA @ Checklist

Confined Space, Laser, LEV, and other IH Program Inventories Work Activity andi Job Hazard Analysis Inventory Checklist and Safety Observation

Medical Surveillance @ Injury-lliness @ HMIS

Medical Surveillance and Program Enrollment nterface Incident and Injury-liiness tracking for trends and OSHA reporting Hazar dous Material Management for SDS and Chemical Inventory
EDR Toolkit e Master Lists

Scan, Attach, Index Any Safety and Health Document Configuration and Review Tools Master Lists of People, Place, Hazard and more
Administration @

Administration and Security Management
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EDR Modules

¥ Electronic Document Retrieval (EDR) Entry

CTS441: Electronic Document Retrieval (EDR) @

Scan, index or attach a file for long-term retention

(+) EDR Reports

CTS446: Electronic Document Retrieval (EDR) Report CTS449: EDR Reports and Metrics

Report listing EDR groups you are allowed to see, view and print Summary metrics for EDR and attachments

¥ Support

CTS442: EDR Box ID @ CTS443: EDR Groups @ CTs452: EDR List Configuration

Add a box for grouping EDR records Assign rights for EDR users to see records specific to an EDR group Configuration and check tools for EDR entry and management

Toolkit

The CTS TOOLKIT modules can be accessed by clicking on the TOOLKIT
tab.

Toolkit

@

Checklist
: Asbestos Control
: Beryllium Program
: Confined Space Program
: Equipment Tracking
: Exposure Assessment
: LEV Program
: Respiratory Protection
: Support

MED: Support

Portal

Toolkit
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TOOLKIT can also be accessed via the TOOLKIT button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical Surveillance and Program Enrollment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

Administration

Administration and Security Management

2]
o]
=]

Y

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

Injury-lliness

Incident and Injury-lliness tracking for trendis and OSHA reporting

Toolkit

Configuration and Review Tools

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checklist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of People, Place, Hazard and more

o]
(o]

TOOLKIT Modules

¥ System Support Uti

CTS331: DBA Utilities

properties

¥ Configuration and Reference List
CTS469: Ventilation Program Toolkit
Ventilation Program Toolkit

CTS691: Asbestos Program Utilities

Asbestos Program Utilities

CTS852: Sample Toolkit

Sampling support tools and reference lsts

CTS861: IH Programs Toolkit
1H Programs Toolkit

CT5958: Checklist Toolkit

Checkist Toolkit

e CTS434: Table and Code Viewer

Run DBA tools to check tables, constraints, indexes, tablespace and other database

View application error log and view table data

CTS600: Portal Support Tools
Portal Support Tools

CTS850: Health Risk Assessment Toolkit

Health Risk Assessment Toolkit

CTS854: Confined Space Toolkit
Confined Space Toolkit

CTS862: Hazard Inventory Toolkit

Hazard Inventory Toolkit

0 00 0

CTS645: Medical Surveillance Toolkit

Medical Surveillance Toolkit

CTS851: Equipment Toolkit

Equipment Toolkit

CTS855: Respiratory Program Toolkit
Respiratory Program Toolkit

CTS940: Beryllium Program Toolkit

Beryllium Program Toolkit

(- - - )

¥ Support

CTS075: Sample QA and Review Utilities

Sample Q4 and Review Utiities

CTS315: Field Titles for .csv Import

Field Titles for .csv Import

CTS497: Email Sent

Review a list of email sent from the application

CTS860: Email Notification Test Tool

Email Notfication Test Tool

CTS123: K-Values for Sample Statistics

K-Values for Sample Statistics

CTS480: Email To Send

Email To Send

CTS498: User Settings

User Settings

CTS128: Exposure Control Methods List

Listing of exposure control methods

CTS488: Logon Query
Logon Query

CTS806: Alert Messages

Alert Messages

Page 26 of 32



Open Range Software, LLC CTS - Navigation User Manual

Master Lists

The CTS MASTER LISTS modules can be accessed by clicking on the
MASTER LISTS tab.

Master Lists

Oy

Litilities

MASTER LISTS can also be accessed via the MASTER LISTS button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other [H Program Inventories

Medical Surveillance

Medical Surveillance and Program Enrollment Interface

EDR

Sean, Attach, Index Any Safety and Heafth Document

Administration

Administration and Security Management

(2]
2]
(=]

b

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

Injury-lliness

Incident andl Injury-liiness tracking fer trends and OSHA reporting

Toolkit

Configuration and Review Tools

(]
-]
]
-]

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checklist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of People, Place, Hazard and more

MASTER LISTS Modules

v Master List Entry and Edit

CTS401: Master Facility List

Create o edit a new location in the master facilty list

CTS404: Master Unit List
Master Unit List

v Master List Reports

CTS411: Master Unit List Report
Master Unit List Report

CTS426: Master Facility List Report
Master Facility List Report

CTS431: Employee Team Master List Reports

Employee Team Master List Reports

CT5402: Master Hazard List
Master Hazard List

CT5405: Master Code Table
Master Code Table

CT5412: Master Code Table Report
Master Code Table Report

CTS428: Master Hazard List Report
Master Hazard List Report

CT5403: Master Personnel List

Create or edit a new person in the master personnel list

CT5407: Master Organization ID List

Master Organization ID List

CTS414: Master Organization ID List Report

Master Organization ID List Report

CT5429: Master Personnel List Report

Master Personnel List Report
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¥ Support
CTS321: Exposure Group Category Load Utility

Exposure Group Category Load Utility

CT5324: Master Code Table Load Utility
Master Code Table Load Utility

CTS340: Organization ID Load Utility
Organization D Load Utilty

CTS436: Employee Team Master List

Employee Tear Master List

CTS439: Loc Category and Location Match List
Loc Category and Location Match List

CT8847: GPS Coordinate List
GPS Coordinate List

@ CTS322: Master Facility List Load Utility
Master Facility List Load Utilty

@ CTS326: Exposure Limit Load Utility
Exposure Limit Load Utility

CTS396: Master List of IH-Safety People
Master List of [H-Safety People

@ CTS437: Job Category and Job Title Match List
Job Category and Job Title Match List

(CTS440: Master Work Group ID List
Master Work Group ID List

a CTS856: Quick Edit Reference Lists
Quick Edit Reference Lists

@ CT5323: Master Hazard List Load Utility
Master Hazard List Load Utility

@ CT5327: Master Personnel List Load Utility

Review and load HR information through an HR interface

CT5422: Master Report Title List
Master Report Title List

@ CTS438: Org Category and Org ID Match List
Org Category and Org ID Match List

CTS631: Training-Requirement Load Utility
Training-Requirement Load Utility

CTS859: Master List Review and Move Tools

Master List Review and Move Tools

00 0 0 0

Administration

The CTS ADMINISTRATION modules can be accessed by clicking on the
ADMINISTRATION tab.

Administration

Access Control

Configuration

Support

ADMINISTRATION can also be accessed via the ADMINISTRATION button.

¥ Menu Selection

Metrics

Metrics, Daily Counts, Graphs and Dashboards

IH Programs

Confined Space, Laser, LEV, and other IH Program Inventories

Medical Surveillance

Medical Surveillance and Program Enrollment Interface

EDR

Scan, Attach, Index Any Safety and Health Document

(2]
(=]

Administration

Administration and Security Management

B

Portal

Information Sharing Portals to Workers, Supervisors and more

JHA

Work Activity and Job Hazard Analysis Inventory

Injury-lliness

Incident and Injury-lliness tracking for trends and OSHA reporting

Toolkit

Configuration and Review Tools

2]
o
]
e

Exposure Assessment

1H Sampling and Health Risk Exposure Assessment

Checklist

Checkist and Safety Observation

HMIS

Hazardous Material Management for SDS and Chemical Inventory

Master Lists

Master Lists of People, Place, Hazard and more
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ADMINISTRATION Modules

¥ Administration and Configuration

CTs478: Menu List

Review and reset application features menu descriptions

¥ Security and Menu Assignments

CTS479: View Item Usage

Log of items accessed by user when item tracking is enabled

CTS481: Access Control By Person

Add or update the features by individual users

CTS499: Access Control By Role

Create or update 2 role and assign a user list

¥ Support

CTS476: CTS Help Tickets

System Reporting and Feature Images

Create or edit a CTS help ticket for tracking to closure

€TS985: System Reporting and Feature Images

@ CTS486: Access Control Report

Reports user features and flags by user and role

@ CTS477: Unlock User Oracle Account

Unlock User Oracle Account

@ CTS994: Frequently Asked Questions (FAQ)
Frequently Asked Questions (FAQ)

CTS495: Assign Delegates For Others @

Assign delegates for yourself or other users

@ CTs484: Configuration Option Select @

Review or adjust system configuration settings

@ CT5997: Review and Data Utilities @

Review and Data Utilities

Quick Pick

Quick Pick submenu is located at the bottom of each menu page. This feature
lists the modules a user has used. Click on any entry to return to its module

immediately.

Administration

Administration and Security Management

Qv

1-150f351 >

Last Use or Assign Date |~

Go  Rows 15 4 | Actions™

Click on Cheice Feature Menu
14-SEP-2022 10:08.38 PM Helpful documents for increased safety awareness and culture cTs7r7 Portal
14-SEP-2022 09:59.30 PM Search for safety and health documents, flyers and forms CTS780 Portal
12-SEP-2022 08:27.53 PM Create or edit a health risk assessment survey CTSs081 Exposure Assessment
29-AUG-2022 10:22.38 PM View application error log and view table data CTs434 Toolkit

Page 29 of 32



Open Range Software, LLC CTS - Navigation User Manual

A user also has the capability to search, filter, and customize rows displayed.

¥ Quick Pick
Enter Search Text Go Rows 15 | Acionsv

1-150f 351 > M select Columns
Last Use or Assign Date |~ Y Filter bn Choice
14-SEP-2022 10:08.38 PM Helpful documents fofi = RowsPerPage > Rocc and cl
14-SEP-2022 09:59.30 PM Search for safety and e & Format > {and forms
12-SEP-2022 08:27.53 PM Create or edit a healt r W Save Report
29-AUG-2022 10:22.38 PM View application error]l 5 Reset 3
25-AUG-2022 09:50.02 PM Add or edit IH equipn]e @ Help ing
25-AUG-2022 07:42.43 PM List of equipment mode ¥, Download irements
25-AUG-2022 06:09.01 PM List of manufacturer forequiprmemtTodets

FAQ

The FAQ (Frequently Asked Questions) button allows users access to popular
questions regarding the modules.

The submenus contain FAQ For Page You Came From and System Wide
FAQ (All Available Pages). This page also displays the Safety and Health
Library and CTS Version Information.
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This page provides help for the page you were on, a listing of all help in the system, as well as quick access to the Safety and Health Library. Expand or
collapse a section to view the content.

¥ Frequently Asked Questions
» FAQ For Page You Came From

» System Wide FAQ (All Available Pages)

» Safety and Health Library

» CTS Version Information

Expand submenus to view content.
If role permissions allow, questions can be added, edited, or deleted.

This page provides help for the page you were on, a listing of all help in the system, as well as quick access to the Safety and Health Library. Expand or
collapse a section to view the content.

'(:) Frequently Asked Questions Iy

¥ FAQ For Page You Came From

Q- Goe  Rows 100 %  Adionsv
31 of 31
FAQID Question Answer ReFelren:e
Link

O o What is Open Range Open Range Software is a collection of Environment, Health and Safety software tools integrated into a

- Software? single cost-reasonable and highly effective information and knowledge management system.
O omseess How do | submit a Click on the button with purple words titled Submit Help Ticket located in the quick pick grid. Complete

o help ticket? your entry and click the submit button

Configure base url for If you use links in email, it requires a base URL which starts with httpsz// and ends with fp= This is the
O o2s8634 ema\lglinks URL when your application is up and running. Copy that portion of the URL and go to CTS484 and add
Program=CTSAPXBASEURLO01 Group=L Data=CTSAPXBASEURLO1 Detail=(your https//... f?p=)

Close browser tab when finished viewing FAQ page.
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Expand/Collapse
Clicking the submenu arrow allows a user to expand or collapse module
section in and out of view.

@Administration and Configuration EXPANDED

CTS478: Menu List @ CTS479: View ltem Usage @

Review and reset application features menu descriptions Log of items accessed by user when item tracking is enabled

COLLAPSED

» Security and Menu Assignments

» Support

» Quick Pick
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