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Introduction 
The CTS Industrial Hygiene (IH) Confined Space Program provides a user-friendly 
system to maintain details surrounding confined space areas. Using this software 
correctly can help ensure fast, easy, and secure access to confined space records. 
With IH Confined Space Program, your organization will be able to save time and 
money by reducing confined space discrepancies. This program is designed to 
inventory and track confined space data as part of your exposure monitoring 
program.  
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Chapter 1 – CTS028: Confined Space Inventory 
This feature is used to add or update confined space inventory. 
 
In IH Programs, under Confined Space Program submenu, click CTS028: 
Confined Space Inventory button. 
 

 
 

Create New Space In Inventory 
Click Create New Space In Inventory button. 

 
 
Click * (asterisk) button to button next to the Space ID field. 
Click Select Type button. 
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Click blue Select text to choose a type. 

 
 
Click Select Location button. 

 
 
Click the blue Select text to select a location. 
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Use pulldown menus to select Site and Company options. 
Click Save and Continue button. 

 
 
 

Edit Existing Space 
Click radio button to select a space. 
Click edit pencil in Edit Keys column. 

 
 
Edit details. Click Save and Continue button. 
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Space Attributes  
Click an edit pencil in the Space Attributes column. 
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Using the select buttons populate each field on the screen. Also, enter text and 
select dates. 
Click the Save and Continue button. 

 
 
 

 
Attachments 

Click a radio button to select a space. 
Click the Attachments button to attach/upload any pertinent files connected 
to the space evaluation. 
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Click Add Attachment button. 
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Upload file(s). Click Save and Continue button. 

 
 
Click the CTS028: Confined Space Inventory / breadcrumb to return to 
inventory grid. 
 

Print Space Inventory Report 
Click any ID hotlink to view report. 
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Close browser tab when finished viewing report. 
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Delete Space From Inventory 
Click checkbox to select a space.  
Click Delete Checked button.  

 
Click OK in alert box to confirm. 
 
Click CTSIHPRG / breadcrumb to return to the IH Programs Menu. 
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Chapter 2 – CTS034: Confined Space Evaluation 
This feature allows a user to evaluate confined space entry classification. 
 
From IH Programs menu, under Confined Space Program submenu, click 
CTS034: Confined Space Evaluation button. 

 
 

Create New Space Evaluation 
 
 
Click Create New Space Evaluation button. 

 
 
Click Select Space button. 
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Click any Space ID hotlink to view report. 
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Close Report browser tab when finished viewing. 
 
 
Click blue Select text to select a Space ID. 

 
 
Use pull-down menu to select Evaluation Type. 
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Click Select Work Strategy button. 

 
 
Click any Work Strategy ID hotlink to view report. 
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Close Report browser tab when finished viewing. 
 
Click any Space ID hotlink to view report. 
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Close Report browser tab when finished viewing. 
 
Click blue Select text to select a Work Strategy. 
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Click Select Person button to select an Evaluator. 

 
 
Click blue Select text to select a worker. 
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Use calendar button to select Evaluation Date. 

 
 
Click Save and Continue button. 

 
 
Click Next button to proceed. 
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Determination 
 
Use pull-down menus to answer questions. 
Click Save button to proceed. 

 
 

Characteristics 
 
Use pulldown menus to select Confined Space Status, Organization ID, 
Widest Width, Tallest Height, Longest Length, Shape, Largest Entrance 
and Ground Position options. 
Enter additional information into text areas. 
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Expand List of Hazards Present In Space To Consider for Any Entry 
submenu. 
Click Select From Space Hazards List button. 

 
 
Click checkbox to select Space Hazard. 
Click Save and Continue button. 
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Click Save button to proceed. 

 
 
 

Questions 
 
Use pull-down menus to answer questions. 
Click Save button to proceed. 

 
 

Work Classification 
 
Click Select Entry Classification button. 
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Click blue Select text to select Work Classification. 
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Expand Work Hazard and Control Descriptions submenu. 
Enter text into Description of Work, Description of Potential Hazards…, and 
Description of Hazard Controls text fields. 

 
 
Expand Permit Hazard Category and Control Selections submenu. 
Use pull-down menus to select Anticipated options for Hazard Category items. 
Expand Permit Rescue Equipment and PPE List Selections submenu. 
Click edit pencils to select/edit equipment/PPE item details. 
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Click Save button to proceed. 

 
 

Other 
Use pull-down menu to select answer to Do Hazard or Entry Options Require 
Further Investigation? question. 
Enter text into Notes or Comments text field.  
Expand Air Monitoring submenu.  
Use pulldown menu to select Is Air Monitoring Required For This Space? 
question. 
Click checkbox(es) to select air monitoring considerations. 
Click the Click Here To Set Status To Complete button to change 
Evaluation Status. 
Click Finish button to complete evaluation. 
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Edit Existing Evaluation 
Click the Select Existing Evaluation to Edit button. 

 
 
Click blue Select text to select an evaluation. 
 

 
 
Click Edit Keys button. 
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Edit manufacturer details. Click Save and Continue button.  

 
Use Jump To pulldown menu to navigate through menu items. Jump To 
Other screen.  

 
Edit details. Click Finish button to complete evaluation. 
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Attachments 
Select an existing evaluation to edit. 
Click Attachments button. 

 
 
Click Add Attachment button. 

 
 
Click the Click Here To Browse… button to select file. 
Click Save and Continue button. 

 
 
Click CTS034: Confined Space Evaluation / breadcrumb. 
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Print Evaluation Report 
Select an existing evaluation. 
Click Report button.  

 

 
Close browser tab when finished viewing report. 
 

Delete Evaluation 
Select an existing evaluation. 
Click Delete Evaluation button. 

 
Click OK in alert box to confirm delete.  
Click CTSIHPRG / breadcrumb to return to the IH Programs Menu. 
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Chapter 3 – CTS036: Confined Space Work Strategy 
Create New Work Strategy For Space 

Under the Confined Space Program submenu, click CTS036: Confined 
Space Work Strategy button. 

 
 
Click Create New Work Strategy For Space button. 

 
 
Click Select Space button. 

 
 
Click Space ID hotlink to view report. 
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Close browser tab when finished viewing report. 
 
Click blue Select text to select a Space ID. 

 
 
Enter text into Work Strategy and Description text fields. 
Click Save and Continue button. 

 
 



Open Range Software, LLC                          CTS – IH – Confined Space Program   
 

  Page 33 of 51 
 

Edit Existing Work Strategy 
Click radio button to select Work Strategy.  
Click Edit Detail button. 

 
Enter/edit details. 
Under Default Permit Hazard Category and Control Selections submenu, use 
pull-down menu to choose Anticipated options. 

 
 
Under Default Permit Rescue Equipment and PPE List Selections submenu, 
click edit pencil to select equipment. 
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Click checkboxes to select equipment.  
Click Save and Return to Permit button. 

 
 
Click Save and Continue button. 
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Print Work Strategy Report 
Click any Work Strategy ID hotlink to view report. 

 

 
Close browser tab when finished viewing report. 
 
 
 
 
 
 
 



Open Range Software, LLC                          CTS – IH – Confined Space Program   
 

  Page 36 of 51 
 

Click any Space ID hotlink to view report. 

 

 

 
Close browser tab when finished viewing report. 
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Delete Existing Work Strategy 
Click checkbox(es) to select a work strategy. 
Click Delete Checked button. 

 
Click OK in alert box to confirm. 
 
Click CTSIHPRG / breadcrumb to return to the IH Programs Menu. 
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Chapter 4 – CTS025: Confined Space Entry 
From IH Programs menu, under Confined Space Program submenu, click 
CTS025: Confined Space Entry Tracking button. 

 
 

Request A New Entry 
Click REQUEST A NEW ENTRY button. 

 
 
Click Select SAE button. 
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Click blue Select text to select a worker. 

 
 
Click Select Org button. 

 
 
Click blue Select text to select an organization. 

 
 
Click Select Space button. 
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Note: To have a space list, implement CTS028 to add spaces and flag 
them for display on the CTS025 screen. Users can also use the new item 
button to enter the minimum needed information to complete create a 
space. 
 
Click Space ID hotlink to view report. 

 

 
Close browser tab when finished viewing report. 

 
Click Select Work Strategy button. 
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Click Work Strategy ID hotlink to view report. 

 

 
Close Report browser tab when finished viewing. 
 
Click Space ID hotlink to view report. 

 

 
Close Report browser tab when finished viewing. 
 

Click blue Select text to select a strategy. 
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Note: Work Strategy for a space is entered through CTS036. If no work 
strategy is present for the confined space, use the New Item button or 
CTS036 to add the minimum items for a work strategy. 

 
Click calendar buttons to select Start Date and Stop Date.  
Use pull-down menu to select Start Time and Stop Time.  
Enter Description into text field. 
Click Save and Continue button. 
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Review/Copy An Existing Entry 
 
Click the Review/Copy An Existing Entry button. 

 
 
 

Edit Entry Form 
Click radio button to select a record on the list. 
Click Edit Entry Form button. 
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Edit form details. 
Click Save and Continue button. 

 
 

Copy 
Click radio button to select a record on the list. 
Click the Copy button.  
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Edit/add details. Click the Save and Continue button. 
 

Change Status 
Click radio button to select a record on the list. 
Click the Change Status button. 

 
Select New Status using pulldown menu. 
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Attachments 
Click radio button to select a record on the list. 
Click the Attachments button. 

 
 
Click the Click Here To Browse… button to select file. 
Click Save and Continue button. 
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Print Reports 
 
Click radio button to select a record on the list. 
Click the Hazard Control Report and Entry Detail Report buttons to view 
reports in a new browser tab. 
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Close browser tab(s) when finished viewing report(s). 
 
 
 
 
 
 
 
 
 
 



Open Range Software, LLC                          CTS – IH – Confined Space Program   
 

  Page 49 of 51 
 

Delete An Existing Entry 
 
Click a checkbox to select a record.  
Click Delete Checked button. 

 
Click OK in alert box to confirm delete. 
 
Click CTSIHPRG / breadcrumb to return to the IH Programs Menu. 
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Chapter 5 – CTS027: Confined Space Entry Permit 
 
This feature is currently in development. Upon its completion, this manual 
will be updated accordingly. 
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Chapter 6 – CTS029: Confined Space Process Metrics 
From IH Programs menu, under Confined Space Program submenu, click 
CTS029: Confined Space Process Metrics button. 

 
 
Confined Space Reports and Metrics is a useful area to obtain, sort, 
download, or print Entry/Permit, Space Inventory, or Space Evaluation data. 
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